
H:\Fire\bld-apps-chlsts\app_hrs\express_basic_decks.doc/3-10-06sia                                                                                     1 

 

C I T Y  O F  K I R K L A N D 

EXPRESS PERMITS 
123 FIFTH AVENUE, KIRKLAND, WASHINGTON 98033 

 

BASIC DECKS 
 

 
APPLICATIONS NOT 
ACCEPTABLE FOR THIS 
EXPRESS PERMIT: 
 

 Multi-tier or complex framing 
plans 
 If addition is within 25 feet of 
a regulated slope or an area 
containing soft compressible 
soils 
 If addition is within 100 feet 
of a wetland or stream 
 If you have a pending permit 
or a building under 
construction for this property 
 Properties located in RSX   

35, RS 35, and PLA 16 zones 
within the Bridle Trails 
Neighborhood located north of 
Bridle Trails State Park. 
 
 

 
THE FOLLOWING ITEMS MUST BE PROVIDED  
IN ORDER TO PROPERLY PROCESS YOUR PERMITS: 
 

   1. Complete building permit application and this checklist. An electrical permit may be required. Please 
check with the Building Department. 

   2. Copy of contractor’s registration card and UBI number prior to permit issuance.  
Note: Registration must be current at time of permit issuance. 

   3. Total project cost. Value of the Work (fair market value of labor & materials). 
   4. Lender information (name of company who loaned you money for this project) for projects valued over 

$5,000. 

   5. Square footage of deck.  

 
STRUCTURAL DETAILS REQUIREMENTS: 
Note:  Refer to “Blueprints for Success” tip sheet #005 (available in the Building Department). 

   1. Two sets of construction drawings – show all structural details, including foundation, framing, guardrails, 
and ledger attachments.   
Note:  If the proposed deck is attached to the existing structure or within 10 feet of the existing 
structure, you will be required to show exterior wall details (i.e. windows, doorways, steps, decks, etc.) of 
the existing structure and designation of existing use of the rooms and area. 

   2. Architects/Engineers signed registration stamp must appear on plans and calculations 
prepared by such professionals. 
 
SITE PLAN GENERAL REQUIREMENTS  

   1.  This permit requires a site plan drawn to scale (sometimes called a plot plan). Please provide four (4) full 
size copies of the site plan, drawn to scale, with your permit application. If you do not provide a complete and 
accurate site plan, your permit will be delayed. A complete site plan will include the site features and 
information listed here and on the next page. Please refer to Site Plan example on the next page. 
 
PLAN CHECKLIST: 

  1. The property owner’s name and the site address. 
   2. Common map scale such as 1” = 20’, 1/8” = 1’ and a North arrow. 
   3. Show all property lines, all easements (utilities, access, etc.), and site dimensions. Show all distances in 

feet from the proposed deck to all property lines. 
   4. All streets and alleys, with street names. Show existing and/or proposed driveways.  
   5. The location and dimensions of all existing and proposed buildings. Identify each building by its use 

(garage, residence, etc.). Include decks, retaining walls, rockeries etc. 
   6. Clear distinction between the existing building and the proposed deck. Also show any buildings to be 

demolished. 
   7. Any steep slopes (15% or greater), and/or fill areas within 25’ of the new deck. 
   8. All surface water (streams, ponds, wetlands, etc.) within 100 feet of the property. 
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   9.     Location, type, and diameter of significant trees. Show any significant trees that will be removed    
or potentially impacted by this project. . See attached Single Family Tree Plan regulations, or check with 
the Planning Department to see what Tree Plan you will need to follow for your proposed project.. (In 
most cases, a Tree Plan I – Minor is required.) 
 
 

  10. Show location of existing utilities, (storm drainage, sewer, septic tank and drainfield, etc.) pier 
blocks, or piles. 

 
 

 
For further information, please contact the City of Kirkland  

Building Department at 425.587-3600, Planning Department at 425.587-3225,  
or the Public Works Department at 425.587-3809  

 

NOTE: Permit Applications requiring plan review are accepted Monday-Tuesday-Thursday-Friday 8:00-4:00, Wednesday 10:30-4:00 
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